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Procurement

CucTtema ynpaBfieHMda 3aKyrnkamu
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AdbdektnHoe MO ana acdbdekTMBHoOro
OunsHeca

Cuctema Procurement no3BofisieT CyLECTBEHHO YCKOPUTb U YyNOpA404YnUTb
NpoLEeCChl 3aKyrnoK Ha nNpeanpusatTun, obnerdynts paboTy ¢ brogxeTamu.

Bbl o6peTaeTe KOHTPOJ1Ib Ha4 BCEMU 3TarnamMm 3aKyrnok B CUCTeMe — Ha4vnHas
C noaayun 3asdBKMU U ee CorrnacoBaHUA, 4Yepes pa60Ty C nNnaTtexHbiMn
OOKYMEeHTaMK, BMJ10Tb A0 A0 MNOJTYyHEHUNA 3aKa3aHHbIX TOBaApOB U YCIYT .

Ha ocHoBe Procurement peannsoBaHbl pelleHns B pasnmnyHbiX obnacTsax
AesaTenbHOCTM Hawmnx 3akasymkoB (Convatec, Canon, McDonald’s, Merck,

Sandvik).

@ ConvaTec McDonald's PNARIRC K
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e 3ayem ucnonb3oBaTb Procurement?
be3onacHoCTb [Mpo3pavyHOCTb
Bce npoueccol Bawero npeanpuatna 6yayt Jlerko oTcnexusaTb pasHble NapameTpbl:
HaJeXHo 3aluuLLeHbl Bnarogaps MHTerpauum ¢ - KONMYECTBO 3aKyMnoK 3a OTYETHbIN Nepuoa,
Active Directory n goctyny K cucteme Ha OCHOBe / - NHULMATOPOB 3aABOK
pasrpaHn4YeHuns npas rpymnn nosib3oBaTeneun. - cneynanucToB, OTBETCTBEHHbIX 32 Noabop

NOCTaBLLNKOB
- opopMIIEHNE JOKYMEHTOB.

UHTerpauus
[Mpouecc cornacoBaHus

Bo3amoxxHOCTb 0OMeHMBaTLCA AAaHHbIMU C

pasnUYHbIMN BU3HEC-NPUNOXKEHUSIMU, BKIHOYas Mpouecc cornacoBaHust HEOOXOANUMbIX JOKYMEHTOB
KopnopatueHbie VIHpopmaumoHHble Cuctemsl rMbko HacTpanmBaeTCsi U MPOMUCXOANT B SNEKTPOHHOM
(Takne, Hanpumep, kak 1C, iScala, OeBS), Buae. M3 Hawero onbiTa 9NekTPOHHbIN
yrnopsigo4nTb U ONTUMU3NPOBATL AOKYMEHTOO00pOT No3BoNseT B 3 pasa cokpaTuTb
AOKYMEHTOOOO0POT OTAEeNa 3aKynok ¢ ApyrMMmu CpOKU cornacosaHuii !

nogpasgeneHnamm npeanpuAaTns.
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Nony4yeHue ToBapoB
n ycnyr

YTBepxaeHue

CueT-hakTypa

Payment




@43 Hayano pab®oThkl: CNMCOK 3asBOK Ha 3aKynKy

« [nqa NMPOCMOTPa 3aABOK Ha 3aKyrKy COTPYyAHUKY OOCTATO4YHO B 6pay3epe NOAKIMIOYNTBbCA K BHYTPEHHEMY Be6-ca|71Ty.
B nepeyvyHe 3asdBOK 6yﬂ,yT OTO6pa)KeHbI 3aKynKun, AOCTYMNMHbIE 3TOMY NOJ1b30OBATEJIHO .

« Bbnarogaps rmbkon cucteme hunbTpoB Procurement no3sonsiet yaobHo paboTtaTth Aaxe ¢ 60MbLINM KONNMYECTBOM
3as8BOK. B napy KnNm1KoB MOXHO NPOCMOTPETL CMNCOK BCEX, ELLE HE COrNacoBaHHbIX 3asiBOK Ha 3aKynku, NOAaHHbIX
KOHKPETHbIM COTPYAHMKOM UMW OTAENOM.

OdopmneHne HoBOM 3asiBKK

Procurement

Purchase Requests

Clear filters WENTGOEETEY N TSl ' Hide Closed " Hide drafts ' Hide rejected

# Home

PR | Status Owner Description Supplier
=2 Approvals R | Status - npt pl
Q (Al > Q Q Q
‘2 Purchasing
C|'| NCOK 301 Waiting for approval = Administrator | Fuga sint iusto minus sunt aut molestiae qui. Walsh - Gerhold
O Requests
3a494BOK 2326 Waiting for approval ~ Wm Pacocha Qui temporibus et eveniet voluptatem in repudiandae est vitae eum. Wolff LLC
2891 Waiting for approval =~ Wm Pacocha Ex dolorum nesciunt voluptas optio asperiores nisi ea quia conseguuntur. Wolff LLC
=092 Waiting for approval ~Wm Pacocha Facere ipsam necessitatibus. Price, Davis and Graham
=099 Approved Willie Trantow ~ Quia rem aperiam quibusdam corporis unde ea numguam omnis maiores. Larkin LLC

W Create Filter

£ Accounting
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ij Co3paHue 3asiBKM Ha 3aKynKy

* CDopma 3adABKUN Ha 3aKyrKy HaCcTpanBaeTCA B

cooTBeTCTBMKN C BalLMMU Tpe6OBaHI/IFIMI/I.

« PaboTanTe ¢ 3aKynkamu nNpocTo BbIOMpPasa HYXXHble

Company Hauck Glebal -
o o 3Ha4YeHNA N3 CripaBOYHNKA HOMEHKNAaTYpPbI
wner ministrator -
* HOMeHKJ'IaTyprIe CrnpaBOYHUKN MOTYT
Description
dBTOMAaTN4ECKU CbOpMVIpOBaTbCFI Ha OCHOBE
naHHbIX n3 ERP-cuctem.
Delivery date 20.05.2021 |
* Heo6xo,u,|/||v|b|e AJOKYMEHTbI MO 3aKyrnke OOCTYMNHbI
Amount, net of VAT (Curr) 8.000.00 EUR -

BO BJ1IOXKEHUAX, NMPUKPErnJyideMblX K 3adBKe.

Amount, RUB (net of VAT) 8,000.00

Amount + VAT, VAT 8,995.00 16.50 % -

Attachments - %
Supplier (recommendation)
Supplier 810000 Dicki and Sons e - Selectfile  or Drop file here
Contract 96 - Insurance "Dicki and Sons” @ -
File Name Version | Uploaded At
Payment term Prepayment h ¥  document.pdf 1 19.05.2021 15:10 [
Deny PO auto-create
Lines -
Recurring request "
. Description Category Cost center Expense type aty Price VAT Total Total + VAT

Fixed asset

Product 1 Global [GL] - Consulting - Labor cost [9... - 5 1.000.00 1000% €@ -~ 5.000.00 5.500.00 B
Extra budget

Producdz Global [GL] - Consulting - Advertiseme... = 1 3.000.00 1650% @ -~ 3.000.00 3.495.00 u
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OTcnexuBaHue OrogXeTa

® |_|pl/l C03ﬂ,aHV|V| nnn I'IpOCMOTpe 3adABKUN HaA CTpaHVILI,e Budget Information
oTobpaxaeTtca nHpopmauma
- 0 COCTOSIHUM BroKeTa Ha 3aKyrnKy no KpUTepusim,

Global | 59JT013 - Consulting | 91RX337P - Labor cost

yKasaHHbIM B MTMHUAX 3asBKW, MO LIEHTPaM v TUnam Budget: 66261726.00

3aTpar, KaK B LernoMm, Tak 1 y)Ke OCBOEHHas 4acTb Spent: 500000

OrooxeTa,

_ a TaK)Ke O J'II/IM[/ITe I_IO ﬂOFOBOpy eCﬂM OH 3aD‘aH Global | 59JT013 - Consulting | 31Z0343M - Advertisement
* bnarogaps YyeMy Jerko oueHnBaTb HACKOJ1bKO Budget: 75362776.00

Spent: 542651.32

npegnonaraeMasi 3akyrnka COOTBETCTBYeT
BblpaboTaHHOMY MNNaHy 1 LensM npeanpusaTms.

Lines - %
Description Category Cost center Expense type Qty Price VAT Total Total + VAT

Product 1 Global [GL] - Caonsulting - Labor cost [9... - 5 1.000.00 1000% @ ~ 5.000.00 5,500.00 B
[ Producﬂz Global [GL] N Consulting B Advertiseme... - 1 3.000.00 1650% & -~ 3.000.00 3,495.00 n

Add line
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« Kak TonbKO MHMUMaTOp AOKYMEHTa HaXXMMaeT Ha KHonky «OTnpaBuTb Ha
yTBEpXXaeHne», opMUPYIOTCS LIarn yTBepXKaeHust Ans BbIbpaHHOro Tmna goKyMeHTa.

o [lpunoxeHune Procurement no3BonseT opraHM3oBaThb Kak NocriegoBaTenbHyO LENOYKY
YTBEPXKOEHUS, TaK U NapannenbHoe corfiacoBaHme 3asBoK. KonmyecTBo ypoBHeN
corfiacoBaHus N NPOBEPAOLWMX/YTBEPXKAAIOLWMX UL, HE OrpaHNYEHO 1 HacTpanBaeTCs
noa noTpebHocTn 3akasudunka.

Step 1: Line manager & Muriel Wilkinson
Add comment
Step 2: Budget approver £ Pearl Hirthe
& Katherine O'Hara

Send for Approval

WHTepdenc: Havyano ytBepxaeHus
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- B npouecce cornacoBaHus yTBepxaatoLLiee NuLo, Liernoyka yTBepXXaatoLmx NuL, MOXeT Ha fobom
aTane yTBepAnUTb UMM OTKIMOHUTb JOKYMEHT, MPUOCTaHOBUTL NPOLIECC YTBEPXKAEHUS, 3aMNpoChTb
[OMONMHUTENBHYI0 MHOPMaLMIO, HanpuMep, cneundukauuio M o60CHOBaHWe, OCTaBUTb
KOMMEHTapu1 1 AOMNONHUTENbHbIE YKa3aHus!.

- ABTOMaTU4eckue yBefloMreHus no email nocne kaxaoro AeicTBUSA MOMOratoT YCKOPUTb NpoLecc
cornacoBaHus.

i1 3 Administrator at 5/19/2021 3:00:50 PM Started

Add comment

NHTepdenc: lNpouecc yTBepXaeHus

Approval Details - x
* lteration: 1
Claire Moore Administrator 19.05.2021 15:00  Started
Line manager Muriel Wilkinson Administrator 19.05.2021 15:04  Approved
Budget approver Pearl Hirthe Administrator 19.05.2021 15:05  Requested info Add information to description, please.
Budget approver B Katherine O'Hara
Budget approver nCIaire Moore
Budget approver Pearl Hirthe

NHdopmauma o warax yTBep>XaeHus



Co3pnaHue 3aKa3sa

« [locne okoH4YaTeNbHOro YyTBEPXKAEHNSA
3as1BKN, Ha e€ OcHoBe hopMupyeTc
3aKa3 Ha 3aKyrnkKy (aBTOMaTUYeCKu
NN BPYYHYIO).

* Ecnun noctaBLUMKOB MO 3asiBKe
HECKOJIbKO, OTAESIbHbIN 3aKkas
co3aeTcAd aAnd Kaxagoro rnocrtaBsLuka.

Create Orders

Clear filt
# Home ear filters Show All
=@ Approvals PR | Status
Q Q an
) Purchasing
299 Approved
¥ Create Filter

O Create Orders

Owner

Supplier

Contract

Prepayment Amount

Payment term

Description

Willie Trantow

1310000 Larkin LLC

Insurance "Larkin LLC"

0.00

Payment Term 15 days

Quia rem aperiam quibusdam corporis unde ea numguam omnis maiores.

Comment
Expense
Description Costcenter Category type Qty Total
62BP548 - . Insurance of
Towels Goods sales Region [26KNO04T] 1 2 128511.34

Create Purchase Order

257022.6757



[lonyyeHue TOBapoOB, YyCNyr

Create Goods Receipts
« [locne nogreepXxaeHna 3akasa nonb3oBaTesib
(OTBETCTBEHHbIN NpeAcTaBUTENb NPeanpUATUS)

e Clear filters Show All
cbopMMpyeT AOKYMEHT O NOCTYrnJneHnn 3akynaemoro
I Approvals - PR | Status ToBapa (Ha cknag npeanpuaTus) - 4ns Kaxaon naptum
_ “ “ “ ToBapa, NPeACTaBNEeHHOro B 3aKase.
=) Purchasing :
#1_ | [ #o60 || Approved  Ycnyru obpabaTbiBaloTCst kak HemaTepuanbHble
| ¥ Create Filter TOBapr|e no3anunn.
Goods Receipt

QO Create Goods Receipts

Comment

Final Receipt

Description Cost center Category Expense type Qty Total

Hat Goods sales Region  Advertisement 1 of 1 791881 of 7918.81

Create Goods Receipt



Pernctpauusn cyeta-dpaktypbli

Ha ocHoBaHuK I/IH(*)OpMaLI,I/II/I O NOJTy4EeHHbIX

Supplier 1410000 Walsh - Gerhold
ToBapax (U/vnu ycnyrax) nonb3oBaTerb
(coTpyaHuk Byxrantepumn) peructpmpyet Invoice No #19.05.2021 21:59:20
CHET-CPaKTypy. Invoice Date 19.05.2021 |

[aHHble 0 cyeTe-hakType M.6. nepeaaHsl B
NHOPMALMOHHYIO CUCTEMY U ApYyrue

BU3HEC-NPUNOXEHNA, NCMONb3yeMble Ha Book Entry Date | 19052021  [d
npeanpuaTnn. 3To obrneryaeT u

Exchange rate

Currency EUR
ONTUMU3NPYET CTaHAapTHbIE NnpoLeaypbl
npouecca 3aKyrnok (reHepaumsa TpaH3akuum, Description Account Tax code
pacyeTbl C NocTaBLMKaMn, UHTerpaums c Chi.. ¥  InvoiceA.. ¥ = 03Tax20%

6aHKOBCKMM I_IO)' Table ~ Invoice A... ¥ 03 Tax 20%

Clear filters Correct amounts and
taxes manually

Create Invoices

# Home

O | Status

Q Q Q

£ Accounting

[ Approvals

=) Purchasing

Expense type

Deductible Amount

0 - a
122073.8674 n n

Total 101728.23
Tax 20345.64

Total + Tax 122073.87

¥ Create Filter
o Create Invoice Cancel
O Create Inivoices




MapTHepbI

BubnuoTteka NocTaBLUNKOB 1 NoKynaTenem —
paboynii UHCTPYMEHT MeHeakepa no 3aKynkam.
[Mpy 3TOM Ba)KHO, YTOObI BCE JaHHbIE O
napTHepax cobupanucb No eguHbIM NpaBuam u
XpaHWUIN1Cb B eaMHON 6a3e AaHHbIX.

Cuctema Procurement npegoctaBnseTt cobon
pelweHne, NHTerpupoBaHHoe ¢ 0a3on JaHHbIX
Bawwmnx napTHepOB, XpaHALEeNCs B
KopnopaTtuBHon MHdpopmaumoHHon Cucteme
Bawero npegnpuartums.

T.0. nonib3oBaTenu, He UMeKLMe npas Ha
NOMHbIN gocTyn K gaHHbIM KNC npegnpuatmna
MOryT onocpeaoBaHHO A06aBNATb U UBMEHSTb
NHpopmMauno 0 NapTHepax.

[lna 3TOro A4ocTatoyHoO chopmMmpoBaTh 3a8BKY Ha
co3faHne HOBOro NN U3MeHeHue
CYLLEeCTBYIOLLEro napTHepa u, nocrie eé
yTBepXaeHus, nHgpopmauma o naptHepe byner
aBTOMaTnyeckn obHoBneHa B MHPOPMAaLMOHHOM
cucTeme npennpuaTms.

NMAPTHEPBDI

NMOCTABLUMKA

V/

3asBKa Ha co3gaHue
HOBOro NMocTaBLLKa B
ERP-cucteme

3asaBKa Ha
N3MEHEeHne
CYLLIECTBYIOLLETO
noctasLwuka B ERP-
cucrteme

NMOKYTMNATEIN

V/

3asBKa Ha co3gaHue
HOBOro nokynaTens
B ERP-cucteme

3asaBKa Ha
N3MEHEeHne
CYLLECTBYIOLLEIO
nokynarens
B ERP-cucreme
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Contracts
* |El,J'I$:| CO34aHNA 3aABOK Ha 3aKyrKy B CUCTEME Clear filters
npeaycMoTpeH CnpaBOYHUK KOHTPAKTOB. 4| No Subject Type Partnd
* [lpn HeobxoanumocTn B Balue pacnopsikeHune Q Q Q @ap v Q
- )
MOXET ObITb npeanocrtaBlieH ) Purehasing 1 88 Brokerag.. = Supplier 0100¢
OOMOJSTHUTESTbHBbIN MOAYMb C PaCLUMPEHHON » | a9 Auditing ... | Supplier | 11000
«KOHTPAKTHOU» beHKLl,I/IOHaJ'IbHOCTbI-O - B HEM o conmes 3 90 Brokerag..  Supplier 21000
peann3oBaHbl BOSMOXHOCTU NnpoasieHnAd, 1l 91 Brokerag..  Supplier 31000
yTBEpXOAEeHUA, NnoannMcaHmna KOHTPaKToB U T.4. 5 | 92 insurance... | Supplier 41001
6 93 Technical ... Supplier 5100C
Id: = 1 MNo: 88
Subject: Brokerage services "Wolff LLC" Type: * Supplier -
Partner ld: 010000 Partner: Wolff LLC -

Expired: 77372021 m Amount limit:

Amount limit sum:




AAMUHNCTPMPOBAHUE: NOSIb3OBAaTENN U UX NpaBa

Cuctema Procurement nHterpmpoBaHa ¢ Active Directory, 4To no3BonsieT He AyonnpoBaTh AaHHbIe aBTOpM3aLmm
nonb3oBaTenen N 3aHMMaTbCA aAMUHUCTPUPOBAHUEM NPUMOXKEHUS U3 OOHOW CECCUN, BHE 3aBUCUMOCTU OT

KONM4ecTBa akTUBHbLIX ceccun npunoxeHud. lNpaea goctyna rubko HacTpamearoTCAa ANS KaXKaon rpynnbl
rnonb3oBaTenen.

Groups Permissions Members
+ x| # Edit permissions : 4+ BB
Q Q Q (A1) -
Administrators ’ i ™1 Allow Delete Attachments After Approval i' VM2012\Administra...  Administrator i'
CED ,\ i- ™1 Allow Delete Attachments During Appro... i' ¥ Create Filter
Users I\ i' 1 Allow Edit Always i'
- 5 10 25 100
Y Create Filter Allow Edit Budgets ]
Allow Edit Draft And Rejected i'
Allow Edit During Approval i'
Allow Pr Po Prepayment ]
Allow Send Approval Reminder ]
Allow Show Log )
Cntr Manage Contracts i'

Create F | ey .
Y Allowed editing the list of contracts

5 10 25 100 1 2 3 4 5




AQMUHNCTPMPOBaAHUE: HACTPOUKA LleNnOYeK yTBepXXaeHus

Procurement obecnevnBaeT HAaCTPOMKY pa3BETBNEHHbIX LieNOYeK YTBEPXKAEHWS:
® MHOroypoBHEBbIE COlM1acoBaHUS; Doc Type *  Customer Request v
® 3ameHa yTBepXxgatoLlero (Harnpumep, B criydae OoTCyTCTBUS COTPYAHUKA,

OTBETCTBEHHOrO 3a YyTBEPXXAEHWE Ha AaHHOM 3Tane); Process Type * | Default v
® yTBepXOeHWe onpeneneHHon rpynnon nonb3oBaTeneu; R
® onpepgeneHune yTBepXaaloLLMX Mo 3a4eiMcTBOBaHHbIM B JOKYMeHTe BloakeTaM, obLuein Step No* | 10 -
CYMME UK No APYrMM KPUTEPUSM;
® onpeaeneHue yTBepXaaoLero ¢ NOMOLLbI0 XpaHUMOW NpoLeaypbi; Role ' Purchase manager "
® BbIXOA M3 NapannenbHoro yTBepXaeHus no ogHoOMy yTBepauBLIEMY U T.A.
Step Action *  Approval -
Clear filters x| Q. Search Out of Step * Al -
te ep Action A e Role
Post Action ele -

Q Q Q Q aeleCL..

¥  Approval Chain: Customer Request (Default)

Auto Approved

#10 Approval Muriel Wilkinson Purchase manager (]
Approval Chain: Purchase Order (Default) Tvpe * Approver
=10 Approval Muriel Wilkinson Purchase manager P o
Approval Chain: Purchase Request (Default) Apprauer = Muriel Wilkinson
#10 Approval u Manager Line manager (]
£20 Approval B PURCHASE BUDGET  Budget approver (] Amount® 0
#30 Approval B ceo CEO (]
Approval Chain: Supplier Request (Default)
=10 Approval Muriel Wilkinson Purchase manager i

¥ Create Filter
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Select List Select Template Edit Template
Q, Search ~ Approval Process Details Preview
B cucteme Procurement | CustomerRequest Boc
o Approval Role » Order Doc WAITING FOR ACKNOWLEDGE - Purchase request #1 from Alma Bailey
NpeaycMoTpeHa HacTpolika
9 ~ Reguest Doc . —_
VIHTep(beVICOB I'IyH KTOB MeH|'0, Budget Approver To: test@apico.ru

Acknowledge

CNpaBO4HMKOB ¥ LLAONoHOB AN Budget Category e Provdes Body
COO0DOLLEHNI, OTNpaBnAemMbIX No

Budget Expense Info Requested Purchase request #1 from 30.01.2021 is waiting your asknowledge.
SJ'IeKTpOH HOU no4Te. Motification Short information:
Company ]
b A d Owner — Alma Bailey
rocess Approve Contractor — Swaniawski and Sons
Process Rejected Description — Veritatis maiores velit quos perspiciatis sequi dolores dolorem dolorem.
Clear filters + Q, search Total — 832,857.28 EUR
To Approver Cost Center — Consulting.Support services
Mame Parent con Link Sort Order | Permission L
. ines:
Q (Al - | Q Q a (Al . + Supplier Request Doc
Home fehome ; 10| None /B Description Category Cost Center Expense Type Quantity Price Amount
PemEE T (s 20 None PR Shirt Category #1 | Consulting Expense #1 4 99 10845 P | 475 720,58 F
Purchasing fa fa-hand-lizard-o 30 None P | Shirt Category #2 | Support services | Expense #6 5 5952278 P | 35713670 P
Eeqtests Gicka=ng TR e W Mene ' | Document can be approved or rejected by answering this letter with the following phrases: «Yes»,
Orders Purchasing /Procurement/QOrders 20  None Pl | «Authorize», «<Allow», «No», «Refuse», «Cancel».
¥ Create Filter
5 10 25 100 Page 1of5(22items) | 1| 2 3 4 5 < Back
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Y Bac nosiBunucb BonpochbI?
OGpawantecb, Mbl Bceraga pagbl nomo4yb Bam.

-

2 .
info@apicosoft.ru

@ +7 (903) 795-48-95
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